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Sample Memo To All Employees
Sample Letter to a Vendor
Sample Letter from Corporate Team Member
Sample Letter from Team Member
Sample Letter from Family Team 
Sample Letter from individual
Sample Memo To All Employees

To:       (company name) Employees

From:
(company name) CEO/Team Captain
Date:
February X, 2012
Re:
Mutt Strut
I am pleased to announce that this spring, (company name) will be joining other corporations throughout the Detroit area to support the Mutt Strut. This family oriented event will be held on May 12, 2012 at Ford Field in Dearborn, Michigan.  All proceeds from the event will support homeless and lost animals cared for by the Friends For the Dearborn Animal Shelter.

In addition to serving as a sponsor of the walk, (company name) is committed to having a large team of walker’s raising ($X,XXX)!  In order to accomplish this, I am asking each of you to become involved and be part of the (company name) team.

Over 2,400 animals were provided loving care, 1,200 were adopted into loving homes, and 202 were reunited with their family at the Dearborn Animal Shelter last year. With your support, the Friends For the Dearborn Animal Shelter will continue its mission: to provide loving care and sanctuary to animals, encourage adoptions and reunions, and promote respect, responsibility, and compassion for all animals.
Becoming a part of our (company name) team is easy! The first step is to sign up with one of our Team Captains to receive an e-mail invitation to join the team:

(Listing of Team Captains and extension numbers)

The second step is to simply ask family, friends, and neighbors to sponsor you by making a contribution to FFDAS, or to walk with you on the (company name) team. To reach our goal of raising ($X,XXX), we would like each (company name) team member to raise at least ($XXX). The third step is to join us on Saturday, May 12, 2012 as we “walk to support homeless animals”!  
I know each of you, if available, will do your part to support both (company name) and the Friends For the Dearborn Animal Shelter in this worthwhile community event. Contact a (company name) Team Captain today, for more information.

Thank you for your support!

Sample Letter to a Vendor
(Date)

(Name)

(Title)

(Company Name)

(Address)

(City, State  Zip)

Dear (Name): 

I’m confident you get solicited by several nonprofit organizations each year, just as I do. However, (company name) is stepping up to support the Friends For the Dearborn Animal Shelter (FFDAS) in their quest to provide loving care and sanctuary to animals, encourage adoptions and reunions, and promote respect, responsibility, and compassion for all animals.
Last year, FFDAS provided care for over 2,400 animals, reunited over 202 lost pets with their families, and found loving forever homes for more than 1,200. Over 80% of FFDAS donations directly support the animals. Because of their unwavering focus on their mission to care for animals, FFDAS has consistently maintained a top reputation among animal shelters and the community. 

FFDAS will host its 2012 Mutt Strut & Pet Expo on Saturday, May 12, 2012 at Ford Field in Dearborn, Michigan. The employees of (company name) will be at the starting line to help FFDAS reach its goal of raising over $65,000 for animal care. Please consider supporting the (company name) team and FFDAS by doing one of the following: 

• Make a Corporate Contribution in Support of FFDAS and the 2012 (company name) Team: Make a tax-deductible donation to FFDAS and mail it to me by May 8, 2012. 

• Walk With Me On The (company name) Team: Collect pledges, (get a team hat), come share the camaraderie, and help (company name) reach its goal of raising ($X,XXX) for FFDAS. 

If you would like information on how to form your own team, please visit the Mutt Strut Web site at www.dearbornmuttstrut.com. Thank you in advance for your support and enthusiasm for this extremely worthwhile cause. 

Sincerely, 

(Name)

(Title)
Sample Letter from Corporate Team Member

Note to all Team Captains and walkers:  Send or e-mail this letter to associates, friends, family members, and everyone on your holiday list.

(Date)
(Name)

(Company Name)
(Address)
(City, State  Zip)
Dear (Name):

On May 12, 2012 approximately (# of walkers) (company name) employees and family members will be walking together as a team at the Friends For the Dearborn Animal Shelters (FFDAS) 2012 Mutt Strut & Pet Expo benefiting homeless animals.

I will be walking as a member of the (company name) team, and my personal fundraising goal is ($XXX)  (our goal is for each team member to raise a minimum of ($XXX)).  I would appreciate any support that you could give me for this very worthwhile cause.

Last year, FFDAS provided care for over 2,400 animals, reunited over 202 lost pets with their family, and found loving forever homes for more than 1,200. Over 80% of FFDAS donations directly support the animals. Because of their unwavering focus on their mission to care for animals, FFDAS has consistently maintained a top reputation among animal shelters and the community. 

Please consider supporting the (company name) team and FFDAS by doing one of the following: 

• Make a Donation in Support of FFDAS and the 2012 (company name) Team: Make a tax-deductible donation to FFDAS online at my personal fundraising page, (insert link to your page), or mail it to me by May 8, 2012. 

• Walk With Me On The (company name) Team: Collect pledges, (get a team hat), come share the camaraderie, and help (company name) reach its goal of raising ($X,XXX) for FFDAS. 

If you would like information on how to form your own team or participate as an individual, please visit the Mutt Strut Web site at www.dearbornmuttstrut.com. Thank you in advance for your support and enthusiasm for this extremely worthwhile cause. 

Sincerely,

(Name)
Sample Letter from Team Member

On May 12, 2012 my team, (team name), of family and friends will be walking together in the Friends For the Dearborn Animal Shelters (FFDAS) 2012 Mutt Strut & Pet Expo benefiting homeless animals with a goal of raising ($X,XXX) (our goal is for each walker to raise a minimum of ($XXX)).  

(Tell the story of how your pictured pet came to be part of your family or how FFDAS has touched your life.  Make it personal/emotional)

Last year, FFDAS provided care for over 2,400 animals, reunited over 202 lost pets with their family, and found loving forever homes for more than 1,200. Over 80% of FFDAS donations directly support the animals. Because of their unwavering focus on their mission to care for animals, FFDAS has consistently maintained a top reputation among animal shelters and the community. 

Please consider supporting me and FFDAS by doing one of the following: 

• Make a Donation in Support of FFDAS and the 2012 (team name)Team: Make a tax-deductible donation to FFDAS online at my personal fundraising page, (insert link to your page), or mail it to me by May 8, 2012. 

• Walk With Me On The (team name)Team: Collect pledges, (get a team hat), come share the camaraderie, and help (team name) reach its goal of raising ($X,XXX) for FFDAS. 

If you would like information on how to form your own team or participate as an individual, please visit the Mutt Strut Web site at www.dearbornmuttstrut.com. Thank you in advance for your support and enthusiasm for this extremely worthwhile cause. 

Sincerely,

(Name)

Sample Letter from Family Team

On May 12, 2012 our family team, (team name), will be walking together in the Friends For the Dearborn Animal Shelters (FFDAS) 2012 Mutt Strut & Pet Expo benefiting homeless animals with a goal of raising ($X,XXX).
(Tell the story of how your pictured pet came to be part of your family or how FFDAS has touched your life.  Make it personal/emotional)

Last year, FFDAS provided care for over 2,400 animals, reunited over 202 pets with their family, and found loving forever homes for more than 1,200. Over 80% of FFDAS donations directly support the animals. Because of their unwavering focus on their mission to care for animals, FFDAS has consistently maintained a top reputation among animal shelters and the community. 

Please consider supporting the (team name) team and FFDAS by doing the following: 

• Make a Donation in Support of FFDAS and the 2012 (team name)Team: Make a tax-deductible donation to FFDAS online at our team fundraising page, (insert link to your team page), or mail it to us by May 8, 2012. 

If you would like information on how to form your own team or participate as an individual, please visit the Mutt Strut Web site at www.dearbornmuttstrut.com. Thank you in advance for your support and enthusiasm for this extremely worthwhile cause. 

Sincerely,

(Team Captain/Member(s))

(Team Name)

Sample Letter from Individual

On May 12, 2012 I will be walking in the Friends For the Dearborn Animal Shelters (FFDAS) 2012 Mutt Strut & Pet Expo benefiting homeless animals with a goal of raising ($X,XXX).
(Tell the story of how your pictured pet came to be part of your family or how FFDAS has touched your life.  Make it personal/emotional)

Last year, FFDAS provided care for over 2,400 animals, reunited over 202 pets with their family, and found loving forever homes for more than 1,200. Over 80% of FFDAS donations directly support the animals. Because of their unwavering focus on their mission to care for animals, FFDAS has consistently maintained a top reputation among animal shelters and the community. 

Please consider supporting me and FFDAS by doing one of the following: 

• Make a Donation in Support of FFDAS and 2012 Mutt Strut: Make a tax-deductible donation to FFDAS online at my personal fundraising page, (insert link to your page), or mail it to me by May 8, 2012. 

• Walk With Me at the 2012 Mutt Strut: Create your own personal fundraising page, Collect pledges, come share the camaraderie, and help FFDS reach its goal of raising $65,000 for homeless animals. 

If you would like information on how to participate, please visit the Mutt Strut Web site at www.dearbornmuttstrut.com. Thank you in advance for your support and enthusiasm for this extremely worthwhile cause. 

Sincerely,

(Name)







Find among the attached sample letters the one or more that best suits your needs then modify them as needed to personalize.








